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FORMS INTRODUCTION

Information Technology, Inc. can, as an additional service, provide forms for your computer system through our associated forms supply company.  The following forms order worksheet will provide your institution with the information necessary to order the correct forms.  Refer to the current “Pre-Printed Forms and Documents Brochure" for samples of each form.

Should you elect to have your forms produced by another vendor, we ask that all communication with that vendor be through your institution.

Information Technology cannot accept any responsibility for forms produced in error by another vendor.  It is strongly recommended the initial order of forms be produced through our forms supplier to ensure that accurate and correct forms will arrive at your institution prior to the conversion date.
FORMS ORDERING HINTS

Statements:  To reduce the number of separate forms, the "Flex" statement has been designed for use in the Demand Deposit, Savings and Certificate of Deposit applications.

Ink Colors:  Color selection is a part of the forms ordering process.  The standard ink colors available are:  red, green, blue, yellow, orange, brown and black.  If you are using a special color, indicate the "PMS" number on the order form.  If the "PMS" number is not known, enclose a sample of the form color to assist the forms company in matching colors.  If you will be utilizing ITI's Check Image Processing (CIP) product we recommend using forms which are lighter in color and relatively clean, to provide the clearest images possible.

NOTE:
When placing an order, we recommend ordering a different ink color for 
notices and statements.  Since these forms are very similar in appearance, different colors will make it easier to distinguish them.  


All notice and statement paper will be white unless you request a specific color.  

	SPECIAL CONSIDERATION

ITI now has the capability of handling account numbers up to 15 digits in length.  If your Institution will be converting account numbers greater than 10 digits, the “Account Number Length Option” field in the CIS Miscellaneous Specifications needs to be changed to a “1”.  All DDA, DDL, SAV, COD, LAS and EIM Notification MUST be printed on Flex forms.  Non Flex forms will not align properly.




GENERAL FORMS ORDER INSTRUCTIONS

	· 
	Review the sample forms located in the ITI Pre-printed Forms and Documents Brochure. 


	· 
	For new In-House clients, the following forms will need to be ordered:


	· 
	Account Statements for Demand Deposit, Savings and Certificate of Deposits (with account backer)

	· 
	Loan Billing Statements (if needed)

	· 
	Account Notices for Demand Deposit, Savings, Certificate of Deposits and Loans

	· 
	Home Equity Loan Billing Notices (with backer)

	· 
	Interest Checks for Savings, Certificate of Deposits and IRA’s

	· 
	Christmas Club Checks (if needed)

	· 
	Ancillary Module Notices 

	· 
	Audit Confirmation forms


	· 
	Please review the samples and select:


	· 
	Form style for institution name and address (personalized option)

	· 
	Ink color  (paper color will be white unless you request a specific color)

	· 
	Your logo, if desired (personalized option).

	· 
	Quantity of forms for initial order (we recommend a 6-12 month supply)


	· 
	Return the forms order at least 90 days prior to your anticipated conversion date.  Mail the order to:


	
	Information Technology, Inc.

	
	Conversion Planning and Forms Department

	
	P.O. Box 22705

	
	Lincoln, NE  68542-2705


	· 
	Information Technology will review the forms order before placing it with the forms supplier.


	· 
	Proofs will be sent to your institution for approval from the forms supplier.  Please review the proofs as quickly as possible and return them to:


	
	Office Systems, Inc.

	
	26 Hollenberg Court

	
	Bridgeton, MO  63044-2454


** FORMS WILL NOT BE PRINTED WITHOUT YOUR APPROVAL **
	· 
	The forms will be shipped directly to your institution from the supplier's plant with an invoice for the forms and the freight.


	· 
	Retain pages 4 through 6 to use for forms ordering procedures.

	· 
	Photocopy and retain pages 7 through 56.  Send originals to ITI.

	· 
	Retain pages 57 through 68 to use for reordering forms.


DEFINITIONS

"Personalized" forms are forms with a pre-printed institution name and address. Bank logo’s can also be embedded in the paper if desired.

"Non-Personalized" forms do not include a pre-printed institution name and address.  The computer system will print the institution name and address on each form.  Bank logo’s can also be embedded in the paper if desired.

Non-personalized forms are typically used in a multi-institution environment to relieve the computer operator of the task of changing forms for each institution.

"Laser" forms are 8 1/2" x 11" single sheet forms for use with laser printers.  Laser forms are used for all statements, notices, checks, audit confirmations, W-9’s, stockholder certificates and labels. 

Each of the checking “Flex” statement formats is designed to also function as combined checking and savings statements for those institutions utilizing the combined statement feature.

"Flex" statements can be used as a checking statement, DDA analysis statement, savings statement, certificate of deposit statement and as a loan billing statement.

As a checking statement, this form will allow a combination of features, such as a summary of related accounts, checking and savings transactions, check sequencing and demand deposit loan account information.

For those institutions that provide a separate savings statement to the customer, the "Flex" statement provides transaction activity information with the advantage of ordering only a single form.

This form can also be used for an Individual Retirement Account statement to provide the customer with complete IRA information such as contact names and telephone numbers, new IRA plans being offered, account summarization, an annual transaction activity review, projected values, and account activity for customer verification.

"Statement Backer" is typically used only for checking or savings statements.  However, the statement backer is universally designed to be used for checking, savings and/or certificate of deposit statements.

"Account Notices" are forms which may be used for all Demand Deposit, Savings, Certificate of Deposits, Loans, Safe Deposit Box and ACH notification.  This same notice will work for notification generated from the Exception Item, On Line Collection and Retirement Reporting ancillary modules. 
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FORMS ORDER WORKSHEET

Enter the Institution name and address:

	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	
	

	
	
	
	

	Fax Number
	(            )                - 
	Date
	        /           / 


SHIPPING INFORMATION:  If forms are to be shipped to the same location as the above information, simply indicate “SAME”, otherwise complete the following shipping information with the appropriate street address.

	Institution Name:
	

	
	(Please Print)

	Street Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Billing Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Authorizing Agent:
	

	
	

	Authorizing Agent’s Title:
	

	
	

	Authorizing Agent’s Signature:
	

	
	

	E-mail Address:
	


Should the institution’s telephone number, fax number or website address appear on the following forms?

	
	
	
	
	
	Website

	
	Telephone #
	
	Fax #
	
	Address

	
	Yes
	No
	
	Yes
	No
	
	Yes
	No

	Checking Statements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Savings/Certificate Statements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Account Notices
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Loan Billing Notices
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	
	
	
	
	Website

	
	Telephone #
	
	Fax #
	
	Address

	
	Yes
	No
	
	Yes
	No
	
	Yes
	No


	Universal Forms
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Interest Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Christmas/Holiday Club Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Escrow Refund Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Bill Payment Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Consumer Draft MICR Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Accounts Payable Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Stockholder Dividend Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teller Cashier’s Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teller Bank Money Orders
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teller/InSight Certified Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teller/InSight Money Orders
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Teller/InSight Cashier’s Checks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Telephone Number:
	
	


	FAX  Number:
	
	


	Website Address:
	
	


LOGO’S

Attach a copy of all logo’s you plan on using to this page.  In order to expedite the forms ordering process, indicate the current font style(s) used for each logo (i.e. Courier 10, Diploma, Times Roman, etc.).  

	


CHECKING STATEMENTS

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


The following statement forms are to be used if you utilize ITI's OMR coding for statement stuffing equipment, ITI's Premier image product (CIP) or utilize PostNet Barcoding. 

	Form Number
	Form Description


	 FORMCHECKBOX 

	LFS-201-A**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-B**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-C**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-D**
	“Laser Flex” Statement with Backer


**Indicates Flex Statement Format 98 must be defined in the Demand Deposit Application’s Statement 
   Miscellaneous Specifications.

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized statement?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on statements?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should FDIC logo appear on statements?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Three-hole punched statement?***

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Use ITI standard backer?  (if No, enclose a sample backer)

	 
	
	(If “Yes”:   FORMCHECKBOX 
  Backer #1          FORMCHECKBOX 
  Backer #2 )


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


***Three hole punched statements are only used with ITI’s Premier Image Product (CIP).

NOTE:  Forms LFS-201-A, LFS-201-B, LFS-C and LFS-201-D require ENV-701, ENV-701DW, 
             ENV-751 or ENV-751DW envelopes be used.

SAVINGS and CERTIFICATE OF DEPOSIT STATEMENTS

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


	 FORMCHECKBOX 

	Check here if you plan on using the same statement form for Checking, Savings and Certificates of Deposits  (Skip to page 11).


The following statement forms are to be used if you utilize ITI's OMR coding for statement stuffing equipment, ITI's Premier image product (CIP) or utilize PostNet Barcoding. 

	Form Number
	Form Description


	 FORMCHECKBOX 

	LFS-201-A**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-B**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-C**
	“Laser Flex” Statement with Backer

	 FORMCHECKBOX 

	LFS-201-D**
	“Laser Flex” Statement with Backer


**Indicates Flex Statement Format 98 must be defined in the Savings and Certificate of Deposit Application’s
  Statement Miscellaneous Specifications. 

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized statement?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on statements?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should FDIC logo appear on statements?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Use ITI standard backer?  (if No, enclose a sample backer)

	
	
	(If “Yes”:   FORMCHECKBOX 
  Backer #1          FORMCHECKBOX 
  Backer #2 )


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


NOTE:  Forms LFS-201-A, LFS-201-B, LFS-C and LFS-201-D require ENV-701, ENV-701DW, 
             ENV-751 or ENV-751DW envelopes be used.

ACCOUNT NOTICES

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


These forms are used for all Demand Deposit, Savings, Certificate of Deposits, Retirement Reporting, Exception 
Item Processing and Loan notification.

	Form Number
	Form Description


	 FORMCHECKBOX 

	LFN-201
	“Laser” Notice Form

	 FORMCHECKBOX 

	LFN-601
	“Laser Flex” Notice Form*


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized notices?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on notices?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Perforation required? 


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


NOTE:  Form LFN-201 requires ENV-601 or ENV-601DW envelopes be used.
             Form LFN-601 requires ENV-701, ENV-701DW, ENV-751 or ENV-751DW 
             envelopes be used.

LOAN BILLING NOTICES

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


These notices are used for all Loan notification which requires a special Disclosure Statement. 
	Form Number
	Form Description


	 FORMCHECKBOX 

	LFN-602
	“Laser Flex” Loan Billing Notice Form *


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized notices?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on notices?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Perforation required? 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Use ITI standard loan backer?  (if No, enclose a sample backer)


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


NOTE:  Form LFN-602 requires ENV-701, ENV-701DW, ENV-751 or ENV-751DW 
             envelopes be used.

UNIVERSAL FORMS

	
	minimum quantity –
	2,000 (non-personalized)
	2,000 (personalized)
	


To be used for all Stockholder Accounting statements and notification, Bill Payment Vender notification, Computer Billing System statements, Check Reconciliation System notification and Accounts Payable System notification.

	Form Number
	Form Description


	 FORMCHECKBOX 

	UNI-601
	Laser Universal Form


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized form?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on form?  (Enclose a sample logo)


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


NOTE:  Form UNI-601 requires ENV-601 or ENV-601DW envelopes be used.
IMAGE REPLACEMENT DOCUMENTS (IRD) 

	
	minimum quantity –
	IRD-401
	100
	

	
	
	IRD-402
	  50
	


Non-personalized.  Used with VIE IRD print software. Requires qualified MICR printer.

IRD-401 – Used to print Image Replacement Documents. 3 documents per form. 100 sheets per package.

IRD-402 – Used to print Return Image Replacement Documents. 3 documents per form. 50 sheets per package.

	Form Number
	Form Description


	 FORMCHECKBOX 

	IRD-401
	IRD Print Document 

	 FORMCHECKBOX 

	IRD-402
	IRD Print Document 


	IRD-401 Paper Color:*
	
	# of Packs
	

	IRD-402 Paper Color *
	
	# of Packs
	


*Standard paper color is white.  Colored paper is available.

INTEREST CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LIC-301
	“Laser” Interest Check and Register

	 FORMCHECKBOX 

	LIC-401*
	“Laser Flex” Interest Check and Register


The following interest checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LIC-601
	“Laser” Interest Check and Register

	 FORMCHECKBOX 

	LIC-701*
	“Laser Flex” Interest Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should interest checks include “Interest Check”, “Distribution Check”,
or other verbiage?  (If Yes, select the verbiage to be printed: )

	
	
	

	
	
	 FORMCHECKBOX 
  Interest Check   FORMCHECKBOX 
  Distribution Check   FORMCHECKBOX 
  Other __​_________________

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


* Indicates check to be used if you utilize ITI's OMR coding for form stuffing equipment or utilize PostNet Barcoding.  

INTEREST CHECKS    

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Forms LIC-301and LIC-601 require ENV-601 or ENV-601DW envelopes be used.

             Forms LIC-401and LIC-701 require ENV-701, ENV-701DW, ENV-751 or ENV-751DW 
             envelopes be used.

CHRISTMAS/HOLIDAY CLUB CHECKS    

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LCC-301
	“Laser” Christmas/Holiday Club Check (Snowflake)

	 FORMCHECKBOX 

	LCC-302
	“Laser” Christmas/Holiday Club Check (Bells)

	 FORMCHECKBOX 

	LCC-303
	“Laser” Christmas/Holiday Club Check (Tree)

	 FORMCHECKBOX 

	LCC-304
	“Laser” Christmas/Holiday Club Check (Snowman)

	 FORMCHECKBOX 

	LCC-401*
	“Laser Flex” Christmas/Holiday Club Check (Snowflake)

	 FORMCHECKBOX 

	LCC-402*
	“Laser Flex” Christmas/Holiday Club Check (Bells)

	 FORMCHECKBOX 

	LCC-403*
	“Laser Flex” Christmas/Holiday Club Check (Tree)

	 FORMCHECKBOX 

	LCC-404*
	“Laser Flex” Christmas/Holiday Club Check (Snowman)


The following Christmas Club checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LCC-601
	“Laser” Christmas/Holiday Club Check (Snowflake)

	 FORMCHECKBOX 

	LCC-602
	“Laser” Christmas/Holiday Club Check (Bells)

	 FORMCHECKBOX 

	LCC-603
	“Laser” Christmas/Holiday Club Check (Tree)

	 FORMCHECKBOX 

	LCC-604
	“Laser” Christmas/Holiday Club Check (Snowman)

	 FORMCHECKBOX 

	LCC-701*
	“Laser Flex” Christmas/Holiday Club Check (Snowflake)

	 FORMCHECKBOX 

	LCC-702*
	“Laser Flex” Christmas/Holiday Club Check (Bells)

	 FORMCHECKBOX 

	LCC-703*
	“Laser Flex” Christmas/Holiday Club Check (Trees)

	 FORMCHECKBOX 

	LCC-704*
	“Laser Flex” Christmas/Holiday Club Check (Snowman)


* Indicates check to be used if you utilize ITI's OMR coding for form stuffing equipment or utilize PostNet Barcoding.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should club checks include “Christmas Club Check”, “Christmas Club”, “Holiday Club Check” or “Holiday Club” verbiage?  (If Yes, select the verbiage to be printed:)

	
	
	

	
	
	 FORMCHECKBOX 
  Christmas Club Check           FORMCHECKBOX 
  Christmas Club 
            FORMCHECKBOX 
  Holiday Club Check               FORMCHECKBOX 
  Holiday Club


	
	
	 FORMCHECKBOX 
  Other  
	


CHRISTMAS/HOLIDAY CLUB CHECKS    

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Logo/Heading Ink Color
	
	Quantity Required:
	


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Forms LCC-301, LCC-302, LCC-303, LCC-304, LCC-601, LCC-602, LCC-603 and 
             LCC-604 require ENV-601 or ENV-601DW envelopes be used.

             Forms LCC-401, LCC-402, LCC-403, LCC-404, LCC-701, LCC-702, LCC-703 and 
             LCC-704 require ENV-701, ENV-701DW, ENV-751 or ENV-751DW envelopes be used.

ESCROW REFUND CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LEC-301
	“Laser” Escrow Refund Check and Register

	 FORMCHECKBOX 

	LEC-401*
	“Laser Flex” Escrow Refund Check and Register


The following Loan Escrow Refund checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LEC-601
	“Laser” Escrow Refund Check and Register

	 FORMCHECKBOX 

	LEC-701*
	“Laser Flex” Escrow Refund Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Escrow Refund Check” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


* Indicates check to be used if you utilize ITI's OMR coding for form stuffing equipment or utilize PostNet Barcoding.  

ESCROW REFUND CHECKS      

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Forms LEC-301 and LEC-601 require ENV-601 or ENV-601DW envelopes be used.

             Forms LEC-401 and LEC-701 require ENV-701, ENV-701DW, ENV-751 or 
             ENV-751DW envelopes be used.

BILL PAYMENT CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LBC-301
	“Laser” Bill Payment Check and Register


The following Bill Payment checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LBC-601
	“Laser” Bill Payment Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Bill Payment Check” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


BILL PAYMENT CHECKS      

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Form LBC-301 and LBC-601 require ENV-601 or ENV-601DW envelopes be used.

CONSUMER DRAFT ‘MICR’ CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Consumer Draft “MICR’ Checks are a 3-part Bill Payment Check with no pre-encoded MICR information.  These checks require a MICR capable printer.

	Form Number
	Form Description


	 FORMCHECKBOX 

	LBC-401
	“Laser Flex” Consumer Draft MICR Check and Register


The following Bill Payment checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LBC-701
	“Laser Flex” Consumer Draft MICR Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Bill Payment Check” verbiage be printed on check?

	
	
	


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number*
	


*Used to print the Fractional Form of the Routing and Transit number on the check.

CONSUMER DRAFT ‘MICR’ CHECKS        

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


NOTE:   Forms LBC-401 and LBC-701 require ENV-701, ENV-701DW, ENV-751 or 
              ENV-751DW envelopes be used.

ACCOUNTS PAYABLE CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LPC-301
	“Laser” Accounts Payable Check and Register


The following Accounts Payable checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LPC-601
	“Laser” Accounts Payable Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Expense Check” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


ACCOUNTS PAYABLE CHECKS    

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Form LPC-301and LPC-601 requires ENV-601 or ENV-601DW envelopes be used.

STOCKHOLDER DIVIDEND CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	LDC-301
	“Laser” Stockholder Dividend Check and Register


The following Stockholder dividend checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LDC-601
	“Laser” Stockholder Dividend Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Dividend Check” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


STOCKHOLDER DIVIDEND CHECKS  

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


NOTE:  Form LDC-301 and LDC-601 require ENV-601 or ENV-601DW envelopes be used.

PREMIER TELLER CASHIER’S CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Premier Teller Cashier’s Checks are 3-part forms used with ITI’s Premier Teller only. Requires Premier Teller Authoring.  For use with standard laser printers or MICR capable printers.

The following Cashier’s check allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LCA-701
	“Laser” Cashier’s Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Cashier’s Check” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


PREMIER TELLER CASHIER’S CHECKS

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


PREMIER TELLER BANK MONEY ORDERS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Bank Money Orders are 3-part forms used with ITI’s Premier Teller only. Requires Premier Teller Authoring. For use with standard laser printers or MICR capable printers.

The following Bank Money Orders allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LMO-701
	“Laser” Bank Money Orders and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should “Bank Money Order” verbiage be printed on check?

	
	
	


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	MICR encode check?  (If Yes, provide the following information:)


	Beginning check number  (Ex. 1001):
	

	
	

	Routing and Transit number:
	


	Account number     FORMCHECKBOX 
  DDA acct.      FORMCHECKBOX 
G/L acct.
	

	
	

	Transaction Code:  (Not required if DDA acct)
	


PREMIER TELLER BANK MONEY ORDERS             

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Microprint Signature Line
	Signature line is actually the bank name repeated in very small print.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


Indicate below how you would like the forms to be packaged.

	 FORMCHECKBOX 

	Low Check Number On Top

	 FORMCHECKBOX 

	High Check Number On Top


PREMIER TELLER/INSIGHT TELLER ‘MICR’ CERTIFIED CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Premier Teller/InSight Teller “MICR’ Certified Checks are 3-part blank stock forms. Bank Name is printed on part 1 and 2.  Bank Logo and Fractional Form of the Routing Transit Number is printed on part 3.  These checks are used with ITI’s Premier Teller or InSight Teller and require a MICR capable printer. 
The following Premier Teller/InSight Teller Certified Checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LCE-801
	“Laser Flex” Premier Teller/InSight Teller MICR Certified Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	
	
	


	Routing and Transit number*:
	


*Used to print the Fractional Form of the Routing and Transit number on the check.

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


PREMIER TELLER/INSIGHT TELLER ‘MICR’ MONEY ORDERS 

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Premier Teller/InSight Teller “MICR’ Money Orders are 3-part blank stock forms. Bank Name is printed on part 1 and 2.  Bank Logo and Fractional Form of the Routing Transit Number is printed on part 3.  These checks are used with ITI’s Premier Teller or Insight Teller and require a MICR capable printer.

The following Premier Teller/InSight Teller Money Orders allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LMO-801
	“Laser Flex” Premier Teller/InSight Teller MICR Money Order and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	
	
	


	Routing and Transit number*:
	


*Used to print the Fractional Form of the Routing and Transit number on the check.

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


PREMIER TELLER/INSIGHT TELLER ‘MICR’ CASHIER’S CHECKS

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


Premier Teller/InSight Teller “MICR’ Cashier’s Checks are 3-part blank stock forms.  Bank Name is printed on part 1 and 2.  Bank Logo and Fractional Form of the Routing Transit Number is printed on part 3.  These checks are used with ITI’s Premier Teller or InSight Teller and require a MICR capable printer.

The following Premier Teller/InSight Teller Cashier’s Checks allow for the alphabetic printing of the amount for check protection (Enunciation).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LCA-801
	“Laser Flex” Premier Teller/InSight Teller MICR Check and Register


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized checks?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on checks?  (Enclose a sample logo)

	
	
	


	Routing and Transit number*:
	


*Used to print the Fractional Form of the Routing and Transit number on the check.

FRAUD PROTECTION FEATURES 

The following security features are available for protection against fraud but are not required.  One or more of the features can be selected.  

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Void Pantograph
	Copies made on color copiers will display “VOID”. 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Watermark Paper
	Watermarks are added to the paper during the manufacture of the paper.  The watermark is visible when held to the light or when the document is held vertically.  

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Chemically Reactive Paper
	Chemical erasure causes staining and discoloration that ruins the check.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Ultra-Violet Fibers
	Paper includes ultra-violet fibers that are invisible by daylight, but glow under ultra-violet light.


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


AUDIT CONFIRMATIONS
	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


Audit Confirmation forms are used for all applications.  Software options allow for both positive and negative confirmations.  The reverse side provides space for listing discrepancies.

	Form Number
	Form Description


	 FORMCHECKBOX 

	LAD-202
	“Laser” Audit Confirmation Form

	 FORMCHECKBOX 

	LAD-702*
	“Laser Flex” Audit Confirmation Form


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized confirmation?  


· Audit confirmations should be kept in supply for any unscheduled audits.

	Quantity Required:
	


* Indicates form to be used if you utilize ITI's OMR coding for statement stuffing equipment or utilize PostNet Barcoding.  
NOTE:  Form LAD-202 requires ENV-503 envelopes be used.

             Form LAD-702 requires ENV-703  or ENV-753 envelopes be used.

**If you use a folding machine, the LAD-702 Audit Confirmation forms are designed to fit the ENV-703 envelope using the “Z Fold” setting on the folding machine.
If you use a folding machine, the LAD-702 Audit Confirmation forms are designed to fit the ENV-753 envelope using the “Half Fold” setting on the folding machine.
TAXPAYER ID VERIFICATION FORM (W-9)

	
	minimum quantity –
	1,000 
	
	


This form is used to verify an individual’s Social Security Number or Taxpayer Identification Number (TIN).

	Form Number
	Form Description


	 FORMCHECKBOX 

	LTN-211
	“Laser” Taxpayer ID Verification Form


	Quantity Required:
	


NOTE:  Form LTN-211 requires ENV-601 or ENV-601-DW envelopes be used.

B-NOTICE CUSTOMER NOTIFICATION WITH W-9

	
	minimum quantity –
	50
	
	


This form is used for customer notification of backup withholding and verification of individual’s social security number or taxpayer identification number (TIN).  The reverse side provides space for listing discrepancies.

	Form Number
	Form Description


	 FORMCHECKBOX 

	LBN-W9
	“Laser” Customer Notification of Backup Withholding Form


	Quantity Required:
	


NOTE:  Form LBN-W9 requires ENV-601 or ENV-601-DW envelopes be used.

STOCK CERTIFICATES

	
	minimum quantity –
	1,000 (non-personalized)
	1,000 (personalized)
	


This form is used to provide stockholders on the ITI Stockholder Accounting System (SHS) with a certificate of stock issued.

	Form Number
	Form Description

	 FORMCHECKBOX 

	LSC-101
	“Laser” Stock Certificate


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized certificate?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on certificate?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Screen print type of stock certificate issued?  (If Yes, indicate the type of stock:) (check one only)


	 FORMCHECKBOX 
  Common    FORMCHECKBOX 
  Preferred    FORMCHECKBOX 
  Capital    FORMCHECKBOX 
  Other
	


The CUSIP number will be pre-printed on the stock certificate (main body) and register copy (lower portion).  Enclose the CUSIP number with appropriate spaces between digits (E.G.  123456 01 2).

	CUSIP #:
	


The par value of the stock being issued will be printed on the certificate.  Indicate the par value per share of stock:

	PAR VALUE PER SHARE:
	


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Print the description of the stock being issued in the main body of the certificate.  (If Yes, enclose a sample of the wording to be printed)

E.G.   “Fully Paid and Non-Assessable Shares of $___________ 

Par Value Common Stock of the XYZ Corporation.  Transferable on the books of the Corporation by the holder hereof or by duly authorized attorney upon surrender of this certificate properly endorsed.

In Witness Whereof, the Corporation has caused this certificate to be signed in facsimile by its President and Secretary and a facsimile seal to be hereunto affixed.”

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Will the certificate need to be signed in facsimile?  (If Yes, provide a facsimile of the signature and title)

	
	
	


STOCK CERTIFICATES               

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Print stock certificate transfer information on the reverse side of the certificate?  (If Yes, enclose a sample of the wording to be printed)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Will the stock certificate need to be countersigned by a transfer agent?  This countersignature information will be printed vertically along the face of the certificate.  (If Yes, enclose a sample of the wording to be printed)
E.G.    Countersigned and Registered by: XYZ Corporation Transfer Agent

and Registrar By: _____________________ (Authorized Signature)


	Ink Color(s) Required:
	
	Quantity Required:
	

	
	
	


#10 ENVELOPES 

	
	minimum quantity
	ENV-601
	5,000
	ENV-601-DW
	1,000

	
	
	ENV-701
	5,000
	ENV-701-DW
	1,000


Standard #10 with non-standard six line address window

The following envelopes are to be used for all ‘NON-IMAGE’ Laser forms produced on the host.  These include the following:

	Statements
	LFS-101
	LFS-101-A
	LFS-101-B
	LFS-101-C
	
	

	Notices
	LFN-201
	
	
	
	
	

	Checks
	LIC-301
	LIC-601
	LCC-301
	LCC-302
	LCC-303
	LCC-304

	
	LCC-601
	LCC-602
	LCC-603
	LCC-604
	LEC-301
	LEC-601

	
	LBC-301
	LBC-601
	LPC-301
	LPC-601
	LDC-301
	LDC-601

	Miscellaneous
	UNI-601
	LTN-211
	LBN-W9
	
	
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-601
	Single Window

	 FORMCHECKBOX 

	ENV-601-DW
	Double Window (Upper window for use with non-personalized forms)


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized envelope?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	FDIC liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Federally Insured liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Linen liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Logo watermark liner?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Self-seal required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Website Address?  (If “Yes”, define address on page 8)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Print “Service Requested” information below the Return Address Area? 
 (If Yes, indicate one of the following:)  


	
	 FORMCHECKBOX 

	Address Service Requested
	Forwarding and return.  New address notifications provided

	
	 FORMCHECKBOX 

	Forwarding Service Requested
	Forwarding and return.  New address notification provided only for return.

	
	 FORMCHECKBOX 

	Return Service Requested
	No forwarding, only return.  New address notification provided.

	
	 FORMCHECKBOX 

	Change Service Requested
	No forwarding or return.  New address notification provided.


	Return address and liner ink color:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


IMAGE ENVELOPES

	
	minimum quantity
	ENV-701
	5,000
	ENV-701-DW
	1,000

	
	
	ENV-751
	1,000
	ENV-751-DW
	1,000

	
	
	ENV-801
	1,000
	
	


The following envelopes are to be used if you utilize ITI’s OMR coding for statement stuffing equipment,  ITI’s Premier Image Product (Check Image Statement) or PostNet Barcoding.  

	Statements
	LFS-201-A
	LFS-201-B
	LFS-201-C
	LFS-201-D
	
	

	Notices
	LFN-601
	LFN-602
	
	
	
	

	Checks
	LIC-401
	LIC-701
	LCC-401
	LCC-402
	LCC-403
	LCC-404

	
	LCC-701
	LCC-702
	LCC-703
	LCC-704
	LEC-401
	LEC-701

	
	LBC-401
	LBC-701
	LCA-701
	LMO-701
	
	


	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-701
	Single Window

	 FORMCHECKBOX 

	ENV-701-DW
	Double Window (For use with non-personalized forms)

	 FORMCHECKBOX 

	ENV-751
	6” x 9” Single Window (One fold required)

	 FORMCHECKBOX 

	ENV-751-DW
	6” x 9” Double Window (For use with non-personalized forms)

	 FORMCHECKBOX 

	ENV-801*
	9” x 12 1/2” Single Window (Folding not required)


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized envelope?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	FDIC liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Federally Insured liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Linen liner required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Logo watermark liner?  (Enclose a sample logo)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Self-seal required?

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Website Address?  (If “Yes”, define address on page 8)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Print “Service Requested” information below the Return Address Area? 
 (If Yes, indicate one of the following:)  


	
	 FORMCHECKBOX 

	Address Service Requested
	Forwarding and return.  New address notifications provided

	
	 FORMCHECKBOX 

	Forwarding Service Requested
	Forwarding and return.  New address notification provided only for return.

	
	 FORMCHECKBOX 

	Return Service Requested
	No forwarding, only return.  New address notification provided.

	
	 FORMCHECKBOX 

	Change Service Requested
	No forwarding or return.  New address notification provided.


	Return address and liner ink color:
	
	Quantity Required:
	

	
	
	(A 6-12 month supply is recommended)


* To be used for high volume accounts printed on all LFS-200 series statements with center print address.

AUDIT CONFIRMATION ENVELOPES

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


Used to mail audit confirmation form to the customer.  Inside tint.  Regular seal only. 

	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-503
	Standard #10 Single Window  (for use with LAD-202 Audit Forms)

	 FORMCHECKBOX 

	ENV-703*
	# 10 Non-Standard Single Window (for use with LAD-702 Audit Forms)

	 FORMCHECKBOX 

	ENV-753**
	6 x 9 Non-Standard Single Window (for use with LAD-702 Audit Forms)


* If using a folding machine, the LAD-702 Audit Confirmation Form is designed to fit the 
   ENV-703 envelope using the “Z Fold” setting on the folding machine.

** If using a folding machine, the LAD-702 Audit Confirmation Form is designed to fit the 
    ENV-753 envelope using the “half fold” setting on the folding machine.

	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized envelope?  (Enclose print style of  auditor’s name)


	Quantity Required:
	


	Note:
	The institution’s return address is not printed on the audit confirmation envelope since the return should be to the auditing firm.


AUDIT CONFIRMATION RETURN ENVELOPES

	
	minimum quantity –
	1,000 (non-personalized)
	
	


Mailed with the audit confirmation notice and is used to return the notice to the auditing firm.
Inside tint.  Regular seal only. 

	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-504
	# 9 Non-Standard Single Window


	Quantity Required:
	


The audit confirmation return envelope is windowed for the auditor’s return address. 
TAXPAYER ID VERIFICATION (W-9) ENVELOPES 

	
	minimum quantity –
	1,000 (non-personalized)
	2,000 (personalized)
	


Used to mail the W-9 form to the customer.  Inside tint.  Regular seal only.

	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-W9
	#10 Standard Single Window 


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized envelope?  (Enclose print style for institution name)

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Website Address?  (If “Yes”, define address on page 8)


	Quantity Required:
	


TAXPAYER ID VERIFICATION (W-9) RETURN ENVELOPES 

	
	minimum quantity –
	1,000 (non-personalized)
	
	


Mailed with the Taxpayer ID Verification (W-9) Form.  Inside tint.  Regular seal only.

	Form Number
	Form Description


	 FORMCHECKBOX 

	ENV-W9R
	#9 Non-Standard Single Window 


	Quantity Required:
	


The W-9 return envelope is used to return the W-9 form to the sending institution.  The envelope is windowed for the sending institution’s return address.
B-NOTICE CUSTOMER NOTIFICATION WITH W-9 ENVELOPE

	
	minimum quantity –
	50 (non-personalized)
	
	


Mailed with the Notification of Backup Withholding and Taxpayer ID Verification (W-9).  
Inside tint.  Imprinted with “IMPORTANT TAX RETURN DOCUMENT ENCLOSED”.  Regular seal only.

	Form Number
	Form Description


	 FORMCHECKBOX 

	EBN-W9
	6 x 9 Non-Standard Double Window 


	Quantity Required:
	


LASER LABELS

	Form Number
	Form Description

	 FORMCHECKBOX 

	LAB-103
	Laser Label Sheets
Accommodates five (5) line customer names and addresses.
(8 1/2” x 11” sheets) Each sheet contains 33 labels (27 printable)
(2 5/6” x 1”) Three across – 100 sheets per pack 
(portrait only)


	Number of Packs Required:
	


	Form Number
	Form Description

	 FORMCHECKBOX 

	LAB-103-C
	Clear Laser Label Sheets
Accommodates five (5) line customer names and addresses.
(8 1/2” x 11” sheets) Each sheet contains 33 labels (27 printable)
(2 5/6” x 1”) Three across – 100 sheets per pack 
(portrait only)


	Number of Packs Required:
	


	Form Number
	Form Description

	 FORMCHECKBOX 

	LAB-603
	Laser Label Sheets
Accommodates six (6) line customer names and addresses.
(8 1/2” x 11” sheets) Each sheet contains 24 labels (18 printable)
(2 5/6” x 1 3/8”) Three across – 100 sheets per pack 
(portrait only)


	Number of Packs Required:
	


PROOF DOCUMENTS
Information Technology, Inc., in conjunction with Office Systems, Inc., can also provide your institution with proof documents.  These documents consist of cash in and out tickets, teller receipt tickets, proof control tickets, bulk file tickets, and debit and credit tickets for all applications.

Since proof documents play such an important role in your daily operational procedures, they have been designed to make these tasks both faster and easier.  These documents can be used for normal daily transactions, exception transactions, control of proof work (batch and block tickets), and as an audit trail regardless of the type of proof capture your institution utilizes.

By ordering these forms through the Information Technology, Inc. Conversion Planning Department, errors and misunderstandings are minimized and you are assured the forms will compliment the software.

Due to the volume of Information Technology forms that are processed through our forms company, we have the ability to provide pricing that is extremely competitive in the forms marketplace.  An order form has been enclosed for each type of proof document you may need.

Questions and orders may be directed to the Information Technology, Inc. Conversion Planning Department,  (402) 421-4260, or e-mail inquiries to Forms@ITI.Fiserv.com.  Cost inquiries and questions may be directed to Office Systems, Inc., Bridgeton, MO  (314) 739-8030.

Mail completed forms orders to:

Information Technology, Inc.

Conversion Planning and Forms Department

P.O. Box 22705

Lincoln, NE  68542-2705

APPLICATION DEBIT AND CREDIT TICKETS FOR INTERNAL USE ONLY

	Form numbers:

(NM = Non MICR)
	COD-2501-NM, COD-2502-NM, COD-2515-NM, COD-2516-NM, 
DDA-2501-NM, DDA-2502-NM, DDL-2501-NM, DDL-2502-NM, 
LAS-2407-NM, LAS2408-NM, SAV-2501-NM, SAV-2502-NM, 
SAV-2515-NM, SAV-2516-NM, SDB-2401-NM, SDB-2502-NM


	
	1 Part form (standard trancodes)
	minimum quantity
	  1,000


	
	1 Part form (custom trancodes)
	minimum quantity
	  2,000


	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	Form number:
	
	
	E.G. DDA-2501-NM, SAV-2502-NM, etc


	 FORMCHECKBOX 

	Standard ITI Transaction Code Form
	
	Quantity:
	

	 FORMCHECKBOX 

	Non-Standard ITI Transaction Code Form
	
	Quantity:
	


· Note:
If using the non-standard ITI transaction code form, indicate what 

transaction codes and associated descriptions should be used.

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	


	Form number:
	
	
	E.G. DDA-2501-NM, SAV-2502-NM, etc


	 FORMCHECKBOX 

	Standard ITI Transaction Code Form
	
	Quantity:
	

	 FORMCHECKBOX 

	Non-Standard ITI Transaction Code Form
	
	Quantity:
	


· Note:
If using the non-standard ITI transaction code form, indicate what 

transaction codes and associated descriptions should be used.

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	


APPLICATION DEBIT AND CREDIT TICKETS FOR INTERNAL USE ONLY

	Form number:
	
	
	E.G. DDA-2501-NM, SAV-2502-NM, etc


	 FORMCHECKBOX 

	Standard ITI Transaction Code Form
	
	Quantity:
	

	 FORMCHECKBOX 

	Non-Standard ITI Transaction Code Form
	
	Quantity:
	


· Note:
If using the non-standard ITI transaction code form, indicate what 

transaction codes and associated descriptions should be used.

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	


	Form number:
	
	
	E.G. DDA-2501-NM, SAV-2502-NM, etc


	 FORMCHECKBOX 

	Standard ITI Transaction Code Form
	
	Quantity:
	

	 FORMCHECKBOX 

	Non-Standard ITI Transaction Code Form
	
	Quantity:
	


· Note:
If using the non-standard ITI transaction code form, indicate what 

transaction codes and associated descriptions should be used.

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	


	Form number:
	
	
	E.G. DDA-2501-NM, SAV-2502-NM, etc


	 FORMCHECKBOX 

	Standard ITI Transaction Code Form
	
	Quantity:
	

	 FORMCHECKBOX 

	Non-Standard ITI Transaction Code Form
	
	Quantity:
	


· Note:
If using the non-standard ITI transaction code form, indicate what 

transaction codes and associated descriptions should be used.

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	

	Transaction Code:
	
	
	Description:
	


LOBBY FORMS - SAVINGS DEPOSIT AND WITHDRAWAL TICKETS

	Form numbers:

(NM = Non MICR)
	SAV-2503-NM & SAV-2504-NM


	
	1 Part teller form
	 minimum quantity – non-personalized
	  1,000


	
	1 Part teller form
	 minimum quantity - personalized
	  2,000


	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized deposit and withdrawal forms?  (If Yes, enclose print style for institution name)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on deposit and withdrawal forms?  (If Yes, enclose a sample logo)

	
	
	


GENERAL LEDGER DEBIT AND CREDIT TICKETS

Form numbers:
GLA-2401-NM & GLA-2402-NM

	
	1 Part form (standard or blank)
	minimum quantity
	  1,000


	
	1 Part form (custom)
	minimum quantity
	  2,000


	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                - 
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


NOTE:  All GLA-2401-NM and GLA-2402-NM tickets will come standard with NO trancode 
             pre-printed.  

	Yes
	No
	

	
 FORMCHECKBOX 

	
 FORMCHECKBOX 

	Standard general ledger debit and credit forms?  (No pre-printed account name)

	
	
	

	
 FORMCHECKBOX 

	
 FORMCHECKBOX 

	Pre-printed general ledger debit and credit  forms? (If Yes, indicate the general ledger account name and number to be printed on each form)


	Debit
	Credit
	Account Number
	Account Name
	Quantity Required

	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	


GENERAL LEDGER DEBIT AND CREDIT TICKETS

Form numbers:
GLA-2401-TCO-500 & GLA-2402-TCO-400

	
	1 Part form (standard or blank)
	minimum quantity
	  1,000


	
	1 Part form (custom)
	minimum quantity
	  2,000


	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


NOTE:  All GLA-2401-TCO-500 and GLA-TCO-400 tickets will come standard with the 500 
             or 400 trancode pre-printed.  

	Yes
	No
	

	
 FORMCHECKBOX 

	
 FORMCHECKBOX 

	Standard general ledger debit and credit forms?  (No pre-printed account name)

	
	
	

	
 FORMCHECKBOX 

	
 FORMCHECKBOX 

	Pre-printed general ledger debit and credit forms? (If Yes, indicate the general ledger account name, account number and trancode to be printed on each form)

	
	
	


	Debit
	Credit
	Transaction Code
	Account Number
	Account Name
	Quantity Required

	
	
	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	
	


CUSTOMER TRANSACTION RECEIPT FORM FOR USE WITH TELLER TERMINALS

Form numbers:
TTM-400

	
	1 Part teller form
	minimum quantity
	 5,000


For use with PW Teller and Web Teller terminal equipment.

	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standard customer receipt verbiage?  (refer to example in the Pre-Printed Forms and Documents Brochure)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Non-standard customer receipt verbiage?  (If Yes, enclose the information you want printed on the form)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized customer transaction receipt form?  (If Yes, enclose print style for institution name)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on customer transaction receipt form?  (If Yes, enclose a sample logo)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should FDIC logo appear on form?

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should Federally Insured logo appear on form?


Please indicate the type of teller equipment being utilized:

	 FORMCHECKBOX 
 PW Teller
	
	 FORMCHECKBOX 
  Web Teller
	


Please indicate the color required  (E.G. white form with black print)

	Ink Color Required:
	
	Paper Color Required:
	


	Quantity Required:
	
	
	


CUSTOMER TRANSACTION RECEIPT FORM FOR USE WITH TELLER TERMINALS

Form numbers:
TTM-400-06

	
	1 Part teller form
	minimum quantity
	 5,000


For use with Premier Teller and Premier InSight Teller terminal equipment.

	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	Yes
	No
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Standard customer receipt verbiage?  (refer to example in the Pre-Printed Forms and Documents Brochure) 
If No, enclose the information you want printed on the form

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Personalized customer transaction receipt form?  (If Yes, enclose print style for institution name)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should logo appear on customer transaction receipt form?  (If Yes, enclose a sample logo)

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should FDIC logo appear on form?

	
	
	

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Should Federally Insured logo appear on form?


Please indicate the type of teller equipment being utilized:

	 FORMCHECKBOX 
 Premier Teller
	 FORMCHECKBOX 
 Premier InSight Teller
	
	


Please indicate the color required  (E.G. white form with black print)

	Ink Color Required:
	
	Paper Color Required:
	


	Quantity Required:
	
	
	


TELLER CASH IN AND CASH OUT FORMS

Form numbers:
TTM-402 & TTM-403

	
	1 Part teller form
	minimum quantity per teller
	  5,000


	
	2 Part teller form
	minimum quantity per teller
	  5,000

	
	     (non-carbon)
	
	


	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	Account 
#
	Teller 
Number
	Cash-In Trancode
	Cash-Out Trancode
	Quantity 

1-Part
	Quantity

2-Part

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


ITEM ENTRY CONTROL DOCUMENTS

	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	· 
	Refer to the ITI Products and Services Catalog for a complete description for each of the following control documents.


	Form No.
	Description
	Quantity

	
	
	

	IES-402
	Start Block Ticket, 100 tickets per package
	

	IES-403
	Batch Ticket MICR encoded 900 transaction code,
1,000 tickets per package
	

	IES-404
	End Block Ticket, 100 tickets per package.
	

	IES-405
	Trace Number Ticket, 250 tickets per package.
	

	IES-407
	Batch Balancing Ticket, 50 tickets per pad.
	

	IES-408
	Batch Subtotal Ticket, 1,000 tickets per package.
	

	IES-409
	Default Transaction Code Ticket, 250 tickets per package.
	

	IES-410
	End Pass Ticket, 250 tickets per package.
	

	IES-411
	Pocket Bundle Ticket, 500 tickets per package.
	

	IES-412
	Batch Ticket MICR encoded with 2222-2222 routing number 
for Unisys and NCR track software proof machines only. 1,000 tickets per package.
	

	IES-413
	Block Extension Ticket, 100 tickets per package.
	

	IES-415
	Sequential Block Ticket, 100 tickets per package.
	

	IES-422
	Batch Ticket MICR encoded with 2222-2222 routing number 
for Unisys and NCR track software DP500 Check Image Power Encode users only. 1,000 tickets per package.
	

	IES-432
	Batch Ticket MICR encoded with 920 tran code for DPS 
(Windows) track software Check Image Power Encode users only. 1,000 tickets per package.
	


ITEM ENTRY CONTROL DOCUMENTS


	Form No.
	Description
	Quantity

	
	
	


	BFM-401
	Account Divider Tickets.  For use with B9190, DPM and 
DPS (Windows) track software.  1,000 tickets per package.
	

	BFM-402
	Day Separators.  Complete set includes 100 tickets per day 
for 31 day month.
	

	BFM-403
	Same as BFM-401 ticket without 998 transaction code.  For 
use with Unisys and NCR track software.  1,000 tickets per package.
	


LOCKBOX CONTROL DOCUMENTS

	

	Institution Name:
	

	
	(Please Print)

	Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


	· 
	Refer to the ITI Products and Services Catalog for a complete description for each of the following control documents.


	Form No.
	Description
	Quantity

	
	
	


	LBX-401
	Batch Header Ticket (no MICR encoding) For use with Paydata.Net software.  250 tickets per package.
	

	LBX-402
	Batch Trailer Ticket encoded with 8888-8888 account number. For use with Paydata.Net software.  100 tickets per package. 
	


This Page Left Blank

FORMS REORDER WORKSHEET

Detach and retain the following pages to be used when reordering forms. 

Office Systems, Inc. retains your original order specifications.  If you are changing a form, please contact Office Systems, Inc. or, the ITI Conversion Planning & Forms Department. 

	
	Mail completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	P. O. Box 22705

	
	
	
	Lincoln, NE 68542-2705


	
	OR
	
	


	
	Fax completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	(402)421-4236


	

	Institution Name:
	

	
	(Please Print)

	Billing Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


SHIPPING INFORMATION:  If forms are to be shipped to the same location as the above information, simply indicate “SAME”, otherwise complete the following shipping information with the appropriate street address.

	Institution Name:
	

	
	(Please Print)

	Street Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Authorizing Agent:
	

	
	

	Authorizing Agent’s Title:
	

	
	

	Authorizing Agent’s Signature:
	


FORMS REORDER WORKSHEET     

	
FORM DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                    
	
	
	
	

	Demand Deposit Statements
	
	
	
	

	 
	
	
	
	

	Savings/Certificate of Deposit Statements
	
	
	
	

	
	
	
	
	

	Account Notices
	
	
	
	

	
	
	
	
	

	Loan Billing Notices
	
	
	
	

	 
	
	
	
	

	Universal Notices
	
	UNI-601
	
	

	
	
	
	
	

	Image Replacement Documents
	
	IRD-401
	
	

	
	
	
	
	

	Return Image Replacement Documents
	
	IRD-402
	
	

	
	
	
	
	

	Interest Checks
	
	
	
	

	 
	
	
	
	

	Christmas/Holiday Club Checks
	
	
	
	

	 
	
	
	
	

	Escrow Refund Checks
	
	
	
	

	
	
	
	
	

	Bill Payment Checks
	
	
	
	

	
	
	
	
	

	Customer Draft MICR Checks
	
	
	
	

	 
	
	
	
	

	Accounts Payable Checks
	
	
	
	

	
	
	
	
	

	Stockholder Dividend Checks
	
	
	
	

	
	
	
	
	

	Premier Teller Cashier’s Checks
	
	
	
	

	
	
	
	
	

	Premier Teller Bank Money Orders
	
	
	
	

	
	
	
	
	

	Premier Teller/InSight Teller MICR Certified Checks
	
	
	
	

	
	
	
	
	

	Premier Teller/InSight Teller MICR Money Orders
	
	
	
	

	
	
	
	
	

	Premier Teller/InSight Teller MICR Cashier’s Checks
	
	
	
	

	 
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FORMS REORDER WORKSHEET         

	
FORM DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                    
	
	
	
	

	Audit Confirmation Forms
	
	
	
	

	
	
	
	
	

	Taxpayer ID Verification Forms (W-9)
	
	
	
	

	 
	
	
	
	

	B-Notice Customer Notification with W-9 Forms
	
	
	
	

	 
	
	
	
	

	Stock Certificates
	
	
	
	

	 
	
	
	
	

	#10 Non-Image Envelopes 
	
	
	
	

	 
	
	
	
	

	Image Envelopes
	
	
	
	

	
	
	
	
	

	6” X 9” Image Envelopes 
	
	
	
	

	
	
	
	
	

	9” x 12-1/2” Image Envelopes
	
	
	
	

	 
	
	
	
	

	Audit Confirmation Envelopes
	
	
	
	

	
	
	
	
	

	Audit Confirmation Return Envelopes
	
	
	
	

	 
	
	
	
	

	Taxpayer ID Verification (W-9) Envelopes
	
	
	
	

	
	
	
	
	

	Taxpayer ID Verification (W-9) Return Envelopes
	
	
	
	

	
	
	
	
	

	B-Notice Customer Notification with W-9 Envelopes
	
	
	
	

	
	
	
	
	

	 Labels
	
	
	
	

	 
	
	
	
	


This Page Left Blank

PROOF DOCUMENTS REORDER WORKSHEET

Detach and retain the following pages to use for reordering proof documents.

Office Systems, Inc. retains your original order specifications.  If you are changing a form, please contact Office Systems, Inc. or, the ITI Conversion Planning & Forms Department. 

	
	Mail completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	P. O. Box 22705

	
	
	
	Lincoln, NE 68542-2705


	
	OR
	
	


	
	Fax completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	(402)421-4236


	

	Institution Name:
	

	
	(Please Print)

	Billing Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


SHIPPING INFORMATION:  If forms are to be shipped to the same location as the above information, simply indicate “SAME”, otherwise complete the following shipping information with the appropriate street address.

	Institution Name:
	

	
	(Please Print)

	Street Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Authorizing Agent:
	

	
	

	Authorizing Agent’s Title:
	

	
	

	Authorizing Agent’s Signature:
	


PROOF DOCUMENTS REORDER WORKSHEET       

	
PROOF DOCUMENT DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                   
	
	
	
	

	Certificate of Deposit Debit Transaction Forms
	
	COD-2501-NM
	
	

	
	
	
	
	

	Certificate of Deposit Credit Transaction Forms
	
	COD-2502-NM
	
	

	
	
	
	
	

	Certificate of Deposit IRA Debit Transaction Forms
	
	COD-2515-NM
	
	

	
	
	
	
	

	Certificate of Deposit IRA Credit Transaction Forms
	
	COD-2516-NM
	
	

	
	
	
	
	

	Demand Deposit Debit Transaction Forms
	
	DDA-2501-NM
	
	

	
	
	
	
	

	Demand Deposit Credit Transaction Forms
	
	DDA-2502-NM
	
	

	
	
	
	
	

	Demand Deposit Loan Debit Transaction Forms
	
	DDL-2501-NM
	
	

	
	
	
	
	

	Demand Deposit Loan Credit Transaction Forms
	
	DDL-2502-NM
	
	

	
	
	
	
	

	Loan Debit Transaction Forms
	
	LAS-2407-NM
	
	

	
	
	
	
	

	Loan Credit Transaction Forms
	
	LAS-2408-NM
	
	

	
	
	
	
	

	Savings Debit Transaction Forms
	
	SAV-2501-NM
	
	

	
	
	
	
	

	Savings Credit Transaction Forms
	
	SAV-2502-NM
	
	

	
	
	
	
	

	Savings IRA Debit Transaction Forms
	
	SAV-2515-NM
	
	

	
	
	
	
	

	Savings IRA Credit Transaction Forms
	
	SAV-2516-NM
	
	

	
	
	
	
	

	Savings Deposit Tickets
	
	SAV-2503-NM
	
	

	
	
	
	
	

	Savings Withdrawal Tickets
	
	SAV-2504-NM
	
	

	
	
	
	
	

	Safe Deposit Box Debit Transaction Forms
	
	SDB-2401-NM
	
	

	
	
	
	
	

	Safe Deposit Box Credit Transaction Form
	
	SDB-2402-NM
	
	

	
	
	
	
	


PROOF DOCUMENTS REORDER WORKSHEET    

	  
PROOF DOCUMENT DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                    
	
	
	
	


	General Ledger Debit Transaction Form (blank)
	
	GLA-2401-NM
	
	

	
	
	
	
	

	General Ledger Credit Transaction Form (blank
	
	GLA-2402-NM
	
	

	
	
	
	
	

	General Ledger Debit Transaction Form (500 T/C)
	
	GLA-2401-TCO-500
	
	

	
	
	
	
	

	General Ledger Credit Transaction Form (400 T/C)
	
	GLA-2402-TCO-400
	
	

	
	
	
	
	

	Customer Transaction Receipt Forms
	
	TTM-400
	
	

	
	
	
	
	

	Customer Transaction Receipt Forms(Premier Teller
and InSight Teller only)
	
	
TTM-400-06
	
	


	
	
	
	
	

	Teller Cash In Tickets
	
	TTM-402
	
	

	
	
	
	
	

	Teller Cash Out Tickets
	
	TTM-403
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	

	Other ________________________________________
	
	
	
	

	
	
	
	
	


Note:  On all Proof Document reorders, please attach a photocopy of each form you are reordering, especially if you have any customized forms.  If no photocopies are included with your reorder, the standard Proof Documents will be sent.

This Page Left Blank

ITEM ENTRY CONTROL DOCUMENTS REORDER WORKSHEET

Detach and retain the following pages to use for reordering proof documents.

Office Systems, Inc. retains your original order specifications.  If you are changing a form, please Office Systems, Inc. or, the ITI Conversion Planning & Forms Department. 

	
	Mail completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	P. O. Box 22705

	
	
	
	Lincoln, NE 68542-2705


	
	OR
	
	


	
	Fax completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	(402)421-4236


	

	Institution Name:
	

	
	(Please Print)

	Billing Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


SHIPPING INFORMATION:  If forms are to be shipped to the same location as the above information, simply indicate “SAME”, otherwise complete the following shipping information with the appropriate street address.

	Institution Name:
	

	
	(Please Print)

	Street Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Authorizing Agent:
	

	
	

	Authorizing Agent’s Title:
	

	
	

	Authorizing Agent’s Signature:
	


ITEM ENTRY CONTROL DOCUMENTS REORDER WORKSHEET     

	
ITEM ENTRY DOCUMENT DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                   
	
	
	
	

	Start Block Tickets
	
	IES-402
	
	

	 
	
	
	
	

	Batch Tickets MICR encoded (900 T/C)
	
	IES-403
	
	

	
	
	
	
	

	End Block Tickets
	
	IES-404
	
	

	
	
	
	
	

	Trace Number Tickets
	
	IES-405
	
	

	
	
	
	
	

	Batch Balancing Tickets
	
	IES-407
	
	

	 
	
	
	
	

	Batch Subtotal Tickets
	
	IES-408
	
	

	
	
	
	
	

	Default Transaction Code Tickets
	
	IES-409
	
	

	 
	
	
	
	

	End Pass Tickets
	
	IES-410
	
	

	 
	
	
	
	

	Pocket Bundle Tickets
	
	IES-411
	
	

	
	
	
	
	

	Batch Tickets MICR encoded (2222-2222 R/T)
(Unisys and NCR track software proof machines only)
	
	
IES-412
	
	

	
	
	
	
	

	Block Extension Ticket
	
	IES-413
	
	

	
	
	
	
	

	Sequential Block Ticket
	
	IES-415
	
	

	
	
	
	
	

	Batch Tickets MICR encoded (2222-2222 R/T)
(Unisys and NCR track software DP500 Check Image Power Encode users only)
	
	

IES-422
	
	

	
	
	
	
	

	Batch Tickets MICR encoded (920 T/C)
(DPS (windows) track software Check Image Power Encode users only)
	
	

IES-432
	
	

	
	
	
	
	

	Account Divider Tickets (998 T/C)
(B9190, DPM and DPS (windows) track software only)
	
	
BFM-401
	
	

	
	
	
	
	

	 Day Separators
	
	BFM-402
	
	

	
	
	
	
	

	Account Divider Tickets (Blank) 
(Unisys and NCR track software only)
	
	
BFM-403
	
	

	
	
	
	
	


LOCKBOX CONTROL DOCUMENTS REORDER WORKSHEET

Detach and retain the following pages to use for reordering lockbox documents.

Office Systems, Inc. retains your original order specifications.  If you are changing a form, please Office Systems, Inc. or, the ITI Conversion Planning & Forms Department. 

	
	Mail completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	P. O. Box 22705

	
	
	
	Lincoln, NE 68542-2705


	
	OR
	
	


	
	Fax completed form to:
	
	Information Technology, Inc.

	
	
	
	Conversion Planning & Forms Department

	
	
	
	(402)421-4236


	

	Institution Name:
	

	
	(Please Print)

	Billing Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)

	Telephone Number:
	(            )                -        
	Date:
	         /          /

	
	
	
	

	Fax Number:
	(            )                -
	
	

	
	
	
	

	Ordered by:
	
	
	

	
	
	
	

	E-mail Address:
	
	
	


SHIPPING INFORMATION:  If forms are to be shipped to the same location as the above information, simply indicate “SAME”, otherwise complete the following shipping information with the appropriate street address.

	Institution Name:
	

	
	(Please Print)

	Street Address:
	

	
	(Please Print)

	City, State, Zip Code:
	

	
	(Please Print)


	Authorizing Agent:
	

	
	

	Authorizing Agent’s Title:
	

	
	

	Authorizing Agent’s Signature:
	


LOCKBOX CONTROL DOCUMENTS REORDER WORKSHEET     

	
ITEM ENTRY DOCUMENT DESCRIPTION
	
	Form
Number
	
	Quantity
Required

	                   
	
	
	
	

	Batch Header Ticket
	
	LBX-401
	
	

	
	
	
	
	

	Batch Trailer Ticket
	
	LBX-402
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